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Welcome to Russell Middle School, 
2012-2013. Through the cooperative effort by 
parents, staff, students and administrators, your 
child will be rewarded with a comprehensive 
educational experience. 

This handbook contains important 
information that will allow our students to have 
a safe, orderly, and productive school 
experience. While reading these policies and 
procedures, remember that adults are always 
teachers when they model good behavior by 
following and supporting laws, rules and codes 
of conduct.  The school and parents are partners 
for each child's success. 
    
DAILY BELL SCHEDULE 
 
Advisor/Advisee  7:55 - 8:07 
First Period   8:07 - 8:57 
Second Period   9:01 - 9:51 
Third Period   9:55 - 10:45 
 Sixth Grade Lunch  10:45 - 11:23 
Fourth Period (7,8)  10:49 - 11:34 
Fourth Period (6)  11:23 - 12:08 
 Seventh Grade Lunch  11:34 - 12:12 
Fifth Period (8)  11:38 - 12:28 
Fifth Period (6, 7)  12:12 - 1:02 
  Eighth Grade Lunch  12:28 - 1:06 
Sixth Period   1:06 - 1:56 
Seventh Period   2:00 - 2:55 
 
VISITORS 

Any visitor to the school or school 
grounds must first report to the office. Students 
from other schools are not permitted to visit for 
the day without prior permission from 
administration. 
     When picking up or dropping off students, 
drivers are requested to not block front doors or 
in any way impede traffic.  “No Parking” areas 
should be observed. 
     The school is monitored by cameras that 
record the daily activities in the school. 
 
CAFETERIA  
     Breakfast will be offered daily in the 
cafeteria beginning at 7:15 AM at a cost of 
$1.00 for students and $1.25 for adults.  Healthy 

lunches are provided each day at a cost of 
$1.85 for students, $2.35 for teachers and $3.10 
for visiting adults.  Extra milk or juice may also 
be purchased.  Students may pay for their lunch 
each day as they go through the line or 
participate in the pre-pay plan. 
     There is a closed lunch policy, which means 
that students are to eat lunch here.  They may 
bring a lunch or eat the prepared lunch in the 
cafeteria.  No fast food lunches are to be 
delivered to the school. 
 
You can also check your child’s lunch balance 

on our district website.  
 www.russellind.kyschools.us 

 
ATTENDANCE 
     Good attendance at school is extremely 
important and directly relates to the child's 
success in school.  The following are attendance 
guidelines: 

 
Students are required to attend school 

regularly and punctually. 
 
Excellent attendance is a key factor in 

the success of students.  The state of Kentucky 
requires students to be present in school for 
1050 hours per school year.  Students are 
expected to be in school every day unless there 
is a valid reason to be absent.  Attendance 
events occur when a student is absent from 
school for any reason at any time of the day. 

 
A student is allowed a maximum of five 

(5) valid parent notes a year.  A valid medical 
excuse is required for any subsequent 
attendance event.  All parent notes and medical 
excuses must be received within 3 days upon 
return to school. 

 
When a student accumulates five (5) 

unexcused attendance events, the Director of 
Pupil Personnel is required to deliver, in person 
or by certified letter, a Final Notice.  This letter 
explains that the student has reached a critical 
point with attendance and must not be absent 
without valid excuse. 
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When a student continues to accumulate 
attendance events beyond the Final Notice, the 
Director of Pupil Personnel is required to 
proceed against the student/parent through the 
Greenup County Juvenile Court System. 

When a student accumulates more than 
ten (10) attendance events, whether excused or 
unexcused, the following consequences may be 
incurred: 
 

i. Exclusion from activities 
considered extra or non-essential 
to the academic process. 

ii. Forfeiture of the driving 
privilege. 

 
An excused attendance event is one for 

which work may be made-up such as: 
 

1. Death or severe illness in the 
student’s immediate family 

2. Illness of the student 
3. Religious holidays or practices 
4. Doctor and dental appointments 
5. One (1) day for attendance at the 

Kentucky State Fair; or 
6. Other valid reasons as 

determined by the principal. 
 
 
EMERGENCY CARDS 
     Emergency cards are always sent home the 
first day of school.  Please give this card 
undivided and sincere attention.  This 
information must be completed in its entirety 
and signed by a parent/guardian.  All students 
in the district are required to have one of these 
on file.  It is critical to report to your child's 
school office and teachers anytime there is a 
change in a phone number, address, medical 
condition, or allergy. 
     If your child has a medical condition, please 
make sure that this information is on the card.   
The emergency card is the first thing that is 
referenced if a child is injured or ill.  If the 
medical condition requires treatment at school, 
or has the potential to require specific 
intervention, please contact the school nurse 
immediately.  You can reach the nurse by 
calling 836-8186, or call the school and the 

nurse can be paged.  We will meet with you to 
set up a health care plan.  Everyone who is 
involved in the child's care will be informed.  
Special accommodations can be made if 
necessary to make certain that all of your child's 
medical needs are met at school.  Here are some 
examples of medical conditions that we should 
have a plan of action on:  diabetes, seizure 
disorders, severe allergies that require the use of 
special medications (Benadryl/Epi-pen) and 
asthma attacks that require the use of an inhaler 
or an aerosol treatment. 
     The emergency card is also one instrument 
we use to keep your child safe.  Please give 
special attention to the backside of the card.  
You need to list people with whom your child 
may leave our building, should the need arise.  
Social Security or some identification number 
must be included for each person listed on the 
card.  Please remember to include yourself!  Our 
school staff will ask for identification before 
any student may leave our care. 
 
Make-Up Work / Pre-Arranged Absence 
    A student will be able to have the number of 
days missed to complete make-up work for an 
excused absence.  For example, if a student 
misses two days of school and the absence is 
excused, the student will have two days to make 
up any missed work.  If the student was absent 
on the day that an assignment was due in a 
particular class, the assignment will be due the 
day they come back to school.  Students will be 
able to receive homework in advance on the 
third day out of school.  Only exceptions will be 
made in extenuating circumstances.   
 
Plagiarism 

• Taking the specific substance of another 
person’s work and creating or offering it 
as one’s own work without giving credit 
to that source; 

• Not using quotation marks, indentation, 
and/or footnotes to denote material that 
has been directly quoted from another 
source; 

• Paraphrasing an author without giving 
credit. 
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The consequences for a student’s first time 
involvement in an act of academic dishonesty 
will include the following and will be 
addressed/documented by the classroom 
teacher: 
 
1. The student will receive an automatic “zero” 
(failing grade) on the assignment or test. 
2. The teacher will contact the student’s 
parent(s). 
 
** Any action taken by the classroom teacher 
must be documented and a copy provided to 
the administration for filing purposes. ** 
**If the cheating involves the theft of an 
exam or assignment, the student will be 
immediately referred to the office for further 
disciplinary action.** 
 
The consequences for a student’s second time 
involvement will result in a referral to the 
administration. 
 
FIRST AID ADMINISTRATION 
     School personnel trained in the 
administration of first aid will provide services 
as deemed necessary for life, health, safety, and 
comfort of each student.  Parents will be 
notified if the student needs to have further 
evaluation.  There is a cot available for students 
to rest if they are feeling ill or if they have been 
injured. 
 
GUIDANCE 
     Guidance services are available for all 
students.  Students wanting to see a counselor 
should make an appointment through any 
teacher, the principal's office or the counselor. 
 
HEALTH/SAFETY/MEDICATIONS 

Russell Independent Schools has 
adopted a Wellness Policy that emphasizes good 
nutrition for our students.  It addresses cafeteria 
menu choices, student parties, food rewards, and 
vending machines.  A copy of the policy is 
available at all schools and the central office. 
     Medication should be given at home when 
possible.  We realize that a dose at school is 
sometimes unavoidable, and we will do our best 

to assist students.  We do need parent's 
cooperation to provide this assistance as safely 
as possible.  If your child must have medication 
during school hours, the following guidelines 
must be met: 
 

1. An adult must bring the medication to 
the school office staff.  Students shall 
not carry medication. 

2. Medication must be in the original 
container.  It is against the law to carry 
medicine in envelopes, baggies, 
aluminum foil, Saran Wrap, etc.  
According to KRS 218A.210, a person 
"may lawfully possess it (medicine) only 
in the container in which it was 
delivered to him by the person selling or 
dispensing."   

3. Schools must have a current signed 
permission form completed and on file 
for each medication.  These permission 
forms are available in the school office. 

4. Students are forbidden to share any 
medicines.  This includes over the 
counter medicines such as Tylenol or 
any prescription medicines, including 
inhalers. 

5. Students who need to use inhalers for 
asthma must have the signed permission 
slip from a parent as with all other 
medications. 

 
     Over the counter medications are 
discouraged during school hours.  However, if 
your child's attendance depends on a dose of 
over the counter medicine, the above 
requirements must be met.  Non-prescription 
medicines are only accepted on a limited and 
short-term basis. 
 
INSURANCE 
     Student insurance will be offered again this 
year.  Any student trying out for after school 
sports must have school insurance or other 
insurance to cover accidents. 
 
LOCKERS/BOOKBAGS 
     Lockers are provided for each student at no 
cost.  The student will pay for any damage to 
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lockers.  No stickers or writing are to be put on 
the lockers.  Lockers are not to be shared.  Any 
problem with a locker can be reported to a 
teacher.  It is strongly recommended that 
students have smaller book bags that will fit in 
the lockers.  
    Book bags (or any article designed to carry 
books) are not permitted in the classrooms, 
cafeteria, gym, etc.  The bag should be put in 
the student's locker before school and left there 
during the school day.  This is a health and 
safety issue. 
 
DRESS CODE 
1. All students must wear shoes at all times.   
2. No student may wear, as an external 

garment, an undershirt, tank top, top with 
spaghetti straps, or halter-tops. A student 
may not wear any garment that exposes the 
bare midriff in the standing position (SBP 
09.427). 

3. Clothing with inappropriate, suggestive or 
vulgar language, or promoting violence, 
illegal substances (including alcohol), or 
outrageous acts is prohibited.  Also, 
anything that is deemed extreme, 
inappropriate, or disruptive by the 
administration is not permitted. (SBP 
09.427).   

4. Skirts, pants, or blouses must be properly 
buttoned, zipped, and fastened.  There 
should be “NO” holes on any part of the 
pant materials. 

5. Skirts and shorts must be appropriate length 
for school (top of the kneecap).  All clothing 
must be of appropriate material. 

6. No unauthorized hats or headbands may be 
worn. 

7. Any of the items mentioned above are not to 
be worn when representing Russell Middle 
School on school field trips or other 
academic activities unless they are 
appropriate for these activities.  Some 
activities may have additional requirements 
at the discretion of the sponsor. 

8. Sunglasses are not to be worn in school 
unless prescribed by a doctor. 

9. Students shall be neat and clean at all times 
as a show of respect for themselves as well 
as others. 

10. Any jewelry that is deemed a safety hazard 
or extreme distraction will not be permitted.   

11. Students who are not in compliance with the 
dress code will be required to change to 
come into compliance. 

12. Any inappropriateness or extremes of dress 
or appearance not covered by the above 
mentioned rules will be referred to the 
principal or designee. 

 
PROPER BEHAVIOR 
     Russell Middle School is a place where many 
people gather each day and it is essential that 
there is an understanding and compliance for the 
rules of good conduct that allows for all to 
receive the full impact of the educational 
experience.  It is also very important that 
students are in attendance to receive the full 
benefit of that experience.  For that purpose, the 
following are in effect at Russell Middle 
School:  

1. Smoking, possession, or other uses of 
tobacco products are not permitted on 
the school premises.  Offenders are 
subject to suspension.  Repeat offenders 
are subject to expulsion. 

2. Drinking, being under the influence or 
possession of any type of alcoholic 
beverage on the school premises or at a 
school-sponsored function will be cause 
for suspension or expulsion.  This refers 
to any Russell Independent Schools 
property or events. 

3. The use or possession of drugs, pep pills, 
etc., while on the school premises or at a 
school-sponsored function will be cause 
for suspension or expulsion.  “Look 
alike” drugs or those that are offered as 
real are subject to the same 
consequences.  All prescription drugs to 
be taken at school shall be kept and 
administered by the office personnel as 
described in School Board Policies. 

4. Possession or use of a knife or any other 
object that might be considered a 
weapon is prohibited.  Violation of the 
policy will be cause for expulsion from 
the school. 

5. Threats made to students or staff is cause 
for suspension or possible expulsion.  
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Bullying or harassment will not be 
tolerated.  Any student who feels that 
he/she is being bullied should 
immediately speak with a staff member. 

6. Students marking or damaging school 
equipment or property in any way will 
be required to clean the article or pay for 
damage done.  The law specifically 
provides that parents and student are 
responsible for materials lent to the 
student. 

7. There should be no running, scuffling, 
loud talking, or boisterous behavior in 
the hallways. 

8. RMS students are not to go to the high 
school, vocational school, or bus garage 
before or after school.  Students waiting 
after school must be only in the 
designated areas. 

9. Students are not to engage in any type of 
buying or selling of articles that are not 
school-approved on school property 
during school hours.  School-approved 
fundraisers are to be done after school 
hours unless allowed by special 
permission.  

10. Students who are suspended or absent 
from school shall not participate in any 
extra-curricular activities.  

11. Any RMS student who has been 
properly suspended from school shall 
not participate in any activity connected 
with the school and shall not be present 
on any Russell Independent School 
property.  This includes athletic events, 
practices or games, club meetings or 
other outings.  If any coach or school 
sponsor knowingly practices or plays a 
suspended student, or allows a 
suspended student to accompany the 
team/activity on the bus to any contest, 
the eligibility of that student will be 
forfeited in that specific sport or activity 
for the remainder of the school year.  

12. An adult must supervise any student who 
arrives at school prior to school 
beginning.  No student will be permitted 
in the hallway prior to opening bell. 

 

RIDING A SCHOOL BUS 
     Riding the school bus is a privilege extended 
to students and can be removed at any time for 
disruptive and unsatisfactory conduct.  All 
pupils being transported are under the authority 
of the bus driver and must obey his/her requests.  
A form is to be completed at the beginning of 
the school year to allow a student to ride a bus 
on a regular basis.  To ride a different bus or to 
ride the bus for one day only, a parent note is to 
be given to the office in the morning of that day 
to be issued a bus pass that is to be given to the 
bus driver. Specific regulations are posted on 
each bus.  Bus Rules are as follows: 
 

1. Pupils being transported are under the 
authority of the bus driver. 

2. A time schedule shall be posted in the 
bus, and it shall be followed. 

3. Be on time for the bus both morning and 
evening and wait patiently for the bus. 

4. Stand a safe distance back from the curb 
or highway. 

5. Get in line when the school bus is 
approaching. 

6. Always use the steps and handrail. 
7. Sit in seats as assigned by the driver. 
8. Never crowd or push. 
9. Take seats quietly and quickly. 
10. Remain seated while the bus is in 

motion. 
11. Never walk or stand in the aisle while 

the bus is in motion. 
12. Do not extend hands, arms, heads, or 

objects through bus windows. 
13. Never throw anything while on the bus. 
14. Have written permission from the 

principal to leave the bus other than at 
home or at school. 

15. Talk in normal tones; loud or vulgar 
language is prohibited. 

16. Do not open or close windows without 
permission of the driver. 

17. Keep the bus clean; never place books, 
pencils, etc., in the aisle. 

18. Never talk to the bus driver when the bus 
is in motion. 

19. Be courteous to the driver, fellow 
students, and to passers-by. 
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20. Remain seated until the bus comes to a 
complete stop. 

21. Always face the front when getting off 
the bus. 

22. Always walk in front of the stopped bus 
if it is necessary to cross the street of 
highway. 

23. Always use steps when leaving the bus--
never jump. 

24. Students who refuse to obey the 
directions of the bus driver promptly or 
refuse to obey regulations shall forfeit 
the privilege to ride on the buses. 

 
BUS / PICK-UP REQUESTS 
     Russell Middle School reserves the right to 
require a handwritten note from home to issue a    
bus / pick-up request.  Calls will not be 
accepted to change travel arrangements for 
your child due to safety reasons.  Only 
exceptions will be made in extenuating 
circumstances.   
  
PERSONAL PROPERTY 
    IPods, MP3 Players, radios, tape recorders, 
CD and DVD players, cameras, expensive 
watches, other electronic devices, and large 
sums of money should not be brought to school.  
During the school day students are not allowed 
to be in possession of cell phones, pagers, 
portable tape or CD players or radios.  This 
includes during change in classes, in the 
cafeteria during lunch, or while awaiting the 
bus.  These devices are not allowed on school 
buses (unless permitted by the driver). No laser 
pointers are allowed on school grounds.  Any 
items brought to school that cause a disruption 
will be confiscated.  Confiscated items will 
only be returned to parents or guardians. 
 
GRADES/HONOR ROLL 
     Grade Reports are issued following each 
nine-week period. The teachers between the 
fourth and fifth weeks of each grading period 
will give mid-Term reports to the students. 
Subjects are marked with five grades.  "A" and 
"B" is above average, a grade of "C" is 
considered average, while "D" is passing but 
below the average of the group.  Failure is 

marked with an "F."  Incomplete is marked 
"I", and work must be made up before the end 
of the next grading period or it will become an 
"F." 
 
A………90 - 100% D……60-69% 
B………80 - 89% F…….59% and below 
C………70 - 79% 
     To be eligible for each grading period for the 
honor roll, students must have earned an A or B 
in every subject. 
     To be promoted to the next grade, a student 
must pass all four core classes (Math, English, 
Science, and Social Studies). 
 
EXTRACURRICULAR ELIGIBILITY 
     Students who participate in extracurricular 
activities are required to maintain at least a C 
average in all classes.  Students who have a D 
will be given a “one” week grace period to bring 
their overall grade up to a C average.  If not, the 
student will be deemed as ineligible and will be 
able to practice, but not participate in any 
games.  Students who have an F in any one class 
may not practice nor participate in competitions.  
Eligibility is checked each week except for the 
first couple of weeks of each grading period.  
Students are ineligible for the week following 
the grade check.  Eligibility begins on Monday 
of the following week and goes through Sunday. 
     To practice or compete, a student must be in 
attendance all day at school (or on Friday for a 
Saturday event).  A student must also be in 
school the day following a contest to be eligible 
to participate in the next contest.  The principal 
must approve any exceptions. 
 
FIELD TRIPS 
     Parents will be asked to complete a Field 
Trip permission form that will allow the student 
to participate in any field trip for the school 
year.  Information will be sent home giving 
details for each trip.  Students must be in good 
standing to participate in field trips. 
 
USE OF TECHNOLOGY 
     Each RMS student must have on file at the 
school a permission form signed by the student 
and the parent/guardian that indicates agreement 
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to the school's policy for use of computers, 
Internet, and any school technology.  Students 
will not be permitted to use the technology 
without this permission form.  Failure to abide 
by the agreement can result in the student not 
being permitted to use the school's technology 
or additional penalties or restitution if the files 
have been tampered with or damage caused. 
 
Asbestos Notification 
Certain areas, although very limited, in our 
building facilities have materials containing 
asbestos.  Anyone may review our asbestos 
management plan located at the Central Office, 
409 Belfont Street, Russell, Kentucky, 41169.   
 
DRUG TESTING 
     Russell Middle School will support and 
follow the School Board Policy concerning 
random drug testing of athletes and volunteers.  
  
SAFE SCHOOL TIPLINE 
    A student, parent, or community member may 
report situations such as drugs or weapons that 
have the potential to be dangerous to our 
students and school by calling the anonymous 
tip line at 866.TIPLINE (866.847.5463). 
 
WITHDRAWAL FROM SCHOOL 
     If it becomes necessary for a student to 
withdraw from school during the school term, 
the parent or guardian must come to the school 
and sign the necessary papers for withdrawal 
and follow procedures for withdrawing, such as 
returning textbooks, materials and taking care of 
money owed or any other obligations. 
 
DISCRIMINATION POLICY AND 
GRIEVANCE PROCEDURES 
     It is the policy of the Russell Independent 
Board of Education that no person be subjected 
to discrimination on the basis of race, national 
origin, religion, sex, age, handicap, or marital 
status in employment or in any admission or 
access to or treatment in any of its programs or 
activities.  The Russell Board of Education will 
comply with all requirements of state and 
federal laws concerning nondiscrimination 

     The Grievance Procedures are contained in 
the Russell Independent School's Discipline 
Code Booklet that is given to each student at the 
beginning of the school year. 
 
SBDM COUNCIL 
     The members of the Russell Middle SBDM 
Council for the 2012-2013: 

Principal – Sean Horne 
Teachers: Melisa Thompson, David Caniff, and 

Derrick Elliott 
Parents: Joseph Aldrich and Ghina Abul-

Khoudoud 
The regular meetings are held during the first 
Tuesday of each month at 4:00 pm in the 
Russell Middle School Library.  Each meeting is 
open to the public. All interested persons are 
encouraged to attend.  The dates are as follows: 
 
August 7, 2012  March 5, 2013 
September 4, 2012  April 2, 2013 
October 2, 2012  May 7, 2013 
November 6, 2012  June 4, 2013  
January 1, 2013   
February 5, 2013   
 
RMS MISSION STATEMENT 

“Russell Middle School will strive to see that all 
students reach their full academic potential, 
learn to respect themselves and others, and 
become life-long learners in our ever-changing 
global society.” 
 
DIRECTORY INFORMATION 

"Directory information" is defined as a 
student's name, address, telephone listing, date 
and place of birth, participation in officially 
recognized activities and sports, weight and 
height if a member of an athletic team, dates of 
attendance, enrollment status, awards and 
honors received (including selection criteria), 
the most recent previous school attended, and 
other similar information. Directory information 
is public information and will be made available 
to the public.  RMS will use discretion and only 
release directory information that supports the 
educational mission of the school  
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The parent/guardian of a currently 
enrolled student may request that all directory 
information not be made public by submitting a 
written request to the principal. This request will 
remain in effect until the end of the school year 
or by a written request to rescind the first 
request.  In the event of such a request, this 
information will be treated as student records 
information, and, in response to public inquiries, 
the school will state that it has no information to 
provide regarding the person about whom the 
inquiry has been made. 
 
 
 
 
Russell Independent Schools website: 
 
http://www.russellind.kyschools.us 
 
Russell Middle School website: 
 
http://www.russellind.kyschools.us/rms 
 
Russell Middle School Important Info: 
 
School Phone—606-836-8135 
School Fax—606-836-0614 
School Address: 
 707 Red Devil Lane 
 Russell, KY 41169 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 


